	TOOLBOX TALK
Safety Training & Communication Record
	IHSA COR 2020
Element 8
Training and
Communication


	Topic / Talk Title:
____________________________________________
	Date:  _________________  Time:  _________________
Location / Project:  _______________________________

	Presenter Name:
____________________________________________
	Duration (min):  __________  # Workers:  __________
Company:  _______________________________________


  TALK CONTENT
Topic Summary / Key Message:
What is this talk about and why does it matter today?
	


Hazards Related to This Topic:
1. 
1. 
1. 
Control Measures / Safe Work Practices:
1. 
1. 
1. 
Regulatory Reference (OHSA / Regulation):

  WORKER DISCUSSION
Questions Asked / Worker Feedback / Concerns Raised:
	


Action Items / Follow-Up Required:
None required  □    Follow-up required (describe below)  □
	


  ATTENDANCE & ACKNOWLEDGMENT
By signing below, workers confirm they attended this toolbox talk, understood the content, and had the opportunity to ask questions.
	#
	Printed Name
	Signature
	Trade / Role

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	

	7
	
	
	

	8
	
	
	

	9
	
	
	

	10
	
	
	

	11
	
	
	

	12
	
	
	


	Presenter Signature:

Signature / Date
	Supervisor / Foreman Sign-Off:

Signature / Date


Retain completed form on site and file in the safety management system. This record demonstrates compliance with IHSA COR 2020 Element 8 (Training and Communication) and supports due diligence under Ontario OHSA s.25(2)(a) and s.27(2)(a).
